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Application for Employment

For the Post of : ​​​​​​​​​​​​​​​​​​​____________________________________________________________________




         

  
Where did you see this post advertised? ________________________________________________
	Surname:
	Title:

	Other Names:
	Tel (home):

	Address:
	Tel mobile): 

	
	Tel (work)*:

*Discretion will be used if we have to contact you at work

	
	Email: 

	National Insurance Number:
	Do you require a work permit?  Yes/no

	Do you hold a full current and clean driving licence             yes/no
Do you have a licence to drive a manual vehicle                   yes/no

	Do you have use of a car for work purposes             yes/no
Are you able to drive a manual vehicle                       yes/no

	(For employment in the UK)  If you do not have a National Insurance number and are called for interview, you will be asked to produce evidence of your eligibility to work in the UK in order to comply with the Asylum and Immigration Act 1996




References

Please give the name and address of two referees.  One should be your most recent employer.

	Name:
	
	Name:
	

	Position:
	
	Position:
	

	Organisation:
	
	Organisation:
	

	Address:
	
	Address:
	

	Telephone:
	
	Telephone:
	

	Email:
	
	Email:
	

	May we contact this referee 


prior to your offer

yes/no


prior to your interview
yes/no

	May we contact this referee 


prior to your offer

yes/no


prior to your interview
yes/no



I confirm the details contained on this application form are correct.  I understand that any offer of employment will be subject to receipt of two references that are satisfactory to A WAY OUT and medical clearance. I also agree that my records may be maintained on a computerised database that is subject to the Data Protection Act 1998.
Signed........................................................................................................
Date................................................................................
Present or Last Post 
	Position held:
	Reason for leaving:

	Employer:
	Salary level:

	Address:



	Dates from:
	Date to:


	Summary of Responsibilities

	


	Have you previously volunteered for or been employed by A Way Out? 
YES/NO

	If Yes, please state in what capacity and over what time period:



	Are you related to anyone who currently works for A Way Out? 

YES/NO


Previous employment or relevant voluntary work (most recent first)

	Employer
	Job Title
	Date from
	Date to
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Relevant secondary and further education including additional qualifications and training 
	Qualification, course or awards
	Place of Study
	Dates

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Other relevant skills and experience 
How much notice must you give your present employer?


Personal Statement [1000 words / 1 side A4]

What do you feel makes you particularly suitable for this post? Please make use of this space to show how you meet each of the criteria in the person specification. Please relate your statement to the person specification and give clear examples from your own experience. Continue on a separate sheet if necessary.

DBS Check

(If you are applying for a post where you will be required to have contact with children, young people and vulnerable adults)  

Do you agree to undertake a Police Check? 


Yes / No (circle as appropriate)
Do you have any unspent convictions?                                                      Yes | No (circle as appropriate)
Additional guidance – Please tick “Yes” if you have any convictions that are not yet spent under the Rehabilitation of Offenders Act 1974. The term ‘convictions’ is used to refer to any sentence or disposal issued by a court. If all your convictions are spent, you can tick “No”. If you’re not sure if your convictions are unspent or spent, you can use a tool available at www.disclosurecalculator.org.uk and read guidance at hub.unlock.org.uk/roa.
If you have answered ‘Yes’, there are two ways of providing further details.
(a) Provide the offence dates, dates of conviction/caution, offence types and sentences received below
(b)    Provide further details (as above) on a separate document by ticking the box and attaching the details in an envelope attached to this completed form


“By signing below, I confirm that the information I have provided on this form (and attached, if applicable) is accurate. I understand that this information will not necessarily prevent me from being employed in the role above, and that I will be given an opportunity to discuss any concerns you might have before you make a final decision on my suitability for the role.”
Signed: ____________________________________________________________   Date: ______________________________________

	GDPR & DATA PROTECTION ACT 1998

SENSITIVE PERSONAL DATA CONSENT FORM

Please read through A Way Out’s privacy policy detailed on our website.  For recruitment and selection purposes A Way Out collects and processes information about you - this includes: your name, address and contact details, including email address, telephone number, postal address.  We will not share any of this information with third parties.

In order to comply with GDPR and the Data Protection Act 1998, A WAY OUT must obtain consent to hold and use personal information about individuals that could be considered sensitive. The following has been highlighted as sensitive under the DPA 1998: racial or ethnic origin, political opinions, religious belief, trade union membership, physical or mental health condition, sexual life. The Act prohibits the processing of sensitive data except in specified circumstances for example equal opportunities monitoring.  It is only in this sensitive area that A WAY OUT wishes to monitor in order to assess the effectiveness of its equal opportunities policy and to reduce the possibility of discrimination occurring.

Please sign the statement below as your consent for A WAY OUT to process sensitive personal data in this area.

*********************************************************************

I understand that this information will be used only for the purpose set out in the statement above, and my consent is conditional upon A WAY OUT complying with the obligation and duties under the Data Protection Act 1998.

Signed:............................................................................       Name(PRINTED):..............................................................
Date:  .............................................................................




EQUAL OPPORTUNITIES

(This sheet will be detached from your application form on receipt and before shortlisting 
of candidates takes place)

Our Policy

It is the aim of A WAY OUT to ensure that no job applicant or employee receives less favourable treatment on the grounds of sex, race, colour, religion, marital status, sexuality, age or disability and is not placed at a disadvantage by conditions or requirements which cannot be shown to be justifiable. To this end A WAY OUT is working towards an Equal Opportunities Policy which is in accordance with the full provisions of the Sex Discrimination Act 1975, Sex Discrimination (Gender Reassignment) Regulations 1999, Race Relations Act 1976 and the Disability Discrimination Act 1995 and it is for each employee to contribute to its success. 

	Monitoring Information

To ensure that the Equal Opportunities Policy is effective, detailed monitoring of applications is carried out.  This necessitates collecting information regarding your gender, age, ethnic group and any disability you may have.  Your cooperation would be appreciated.  This information is used solely for monitoring purposes and will be treated as confidential.

Post applied for: ......................................................................................................................................................................

Please indicate where you saw the position advertised: ...............................................................................................................

Male


Female

Date of birth: ....................................................................

Choose ONE section from A to E then tick the appropriate box to indicate your cultural background.



	A

WHITE
	B

MIXED

	C

ASIAN,ASIAN BRITISH,ASIAN ENGLISH,ASIAN SCOTTISH,ASIAN WELSH
	D

BLACK, BLACK BRITISH,BLACK ENGLISH,BLACK SCOTTISH,BLACK WELSH
	E

CHINESE, CHINESE BRITISH, CHINESE ENGLISH, CHINESE SCOTTISH,CHINESE WELSH, OR OTHER ETHNIC GROUP

	British
	
	White and Black Caribbean Caribbean
	
	Indian
	
	Caribbean
	
	Chinese
	

	English
	
	White and Black African
	
	Pakistani
	
	African
	
	Any other background
	

	Scottish
	
	White and Asian
	
	Any other Asian background
	
	Any other Black background
	
	
	

	Welsh
	
	Any other mixed background
	
	
	
	
	
	
	

	Irish
	
	
	
	
	
	
	
	
	

	Any other White Background
	
	
	
	
	
	
	
	
	

	Disability

Under the Disability Discrimination Act 1995 the definition of Disability has broadened to include anyone with a “physical or mental impairment which has a substantial, long term, adverse effect on their ability to carry out normal day to day activities”.

Under this new definition do you consider yourself to have a disability? 

Yes

No




A WAY OUT �














Please complete ALL SECTIONS this application form and return to email HR@awayout.co.uk or

A WAY OUT, The Gate, 1-2 Castlegate Quay, Riverside, Stockton on Tees, TS18 1BZ

If you use a continuation sheet please write your name and the job title on each page.

A WAY OUT is an equal opportunities employer.


